
How to create your emis access account

First click on the link that says ‘New users create your account here’.

You will then be taken to a screen where you will have to put in the details that are in the letter that 
you received from the Practice.

The PIN number is the first number on the letter. The Practice id is 1400.  The Access lD is 
the third number on the letter and your NHS number is last.  You must add this information 
exactly as it is on the letter as the details must match our records.



You should then get a page where you enter your personal details and add your own personal 
password.

You must enter your surname exactly as it is on the letter.  Complete the rest of the form and create 
your own password and security question

Once you click on ‘Submit’ your registration is complete and you should get the following message

You will now be able to book and cancel appointments, change your contact details and order repeat 
prescriptions.  To log on you have to enter the Practice ID (1400), your Access ID and your password.  
Unfortunately if you forget your password we are not able to tell you what it is and you must collect a 
new PIN number from the Practice and sign up on the website again.

Accepted repeat prescriptions still have to be collected from the Practice


